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Date stated on Bid Request 

To our approved WARM NC Contractor, 

We invite you to bid on the enclosed work to make urgently needed repairs for a low-income 
homeowner in our area. 

Most of our work is made possible by grants awarded to WARM NC and require extensive reporting 
by us, and certain requirements of yours. While we are a nonprofit who assists low-income 
homeowners, we do not expect you to adjust your bids to suit our services. We pay fair market rates 
for all work we contract out. 
Bidding on this work indicates your agreement to the following conditions: 

1. To be considered, bids must be submitted on the enclosed bid sheets.

2. The contractor is required to present a signed Certificate Of Insurance for General Liability
with a valid policy number before beginning any work and must show coverage for the
complete duration of the project. If the contractor has employees, worker’s compensation
insurance is also required. Please provide a minimum 30-day notice of cancellation/non- 
renewal.

3. Coverage minimums:

General Liability limits should be no less than $1 million per occurrence/$2 million aggregate.

Worker’s Comp limits should be no less than:

Bodily Injury by Accident $100K each accident

Bodily Injury by Disease $500K policy limit, and

Bodily Injury by Disease $100K each employee

4. Certificates Of Liability must be received for each project with WARM NC listed as certificate
holder, while the homeowner’s name and address is listed under the description.

5. Contractor name on bid, on contract, on Certificate Of Insurance, and on invoice must be the
same name.

6. To be eligible for payment, Contractor must submit an invoice; the scope of work and the
amount of compensation on invoice must match those on the contract.

7. Any change orders will be reviewed with the highest level of scrutiny by WARM NC
personnel and must be approved in writing by WARM NC.
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8. Once invoice is approved, we will send out a Release of Liens. This shall be signed and dated
by contractor, suppliers, and any subcontractors.

9. Contractor payments MAY be made up to 30 calendar days after the date of final inspection.
Our rehabilitation technician will make every effort to inspect the work within one week after
completion. Our goal is to pay contractors as quickly as possible while still fulfilling the
requirements of the grant. However, please be prepared that processing MAY take up to 30
days.

Bids for the enclosed rebuild/rebuilds are due at 10:00am on the date stated on the bid request sent 
with this form, at the office of WARM NC (6737 Amsterdam Way Wilmington, NC 28405). Bids will 
be opened immediately after the deadline at the WARM NC office; you do not have to be present for 
the bid opening. Your bid can be mailed or emailed back to our office. Questions regarding this 
project may be directed to the WARM NC office at 910.399.7563 or emailing the bid requester. 

Sincerely, 
WARM NC 




